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A Right-of-Way Vacation Application shall include the following information, unless specifically waived by the 
Public Works Director. An application shall be considered incomplete if any of the required information is missing. 

For Staff Use
ONLY

REQUIRED ITEMS Verified Waived

1. Public Works Application Cover Sheet.
2. Two (2) copies of a map prepared by a licensed surveyor registered in the state of 

Washington containing the following information (may be up to 18 by 24 inches):
A. The date, scale, and north arrow;
B. All existing and proposed boundary lines;
C. Legal descriptions of existing and proposed lots and area to be vacated;
D. All existing structures and all setbacks to existing structures; and
E. Existing and proposed easements and recording numbers.

3. A copy of all recorded easements.
4. Survey calculations.
5. A petition with original signatures for all affected property owners.
6. Application fee plus appraisal deposit.

FEES See LMC 3.104 or contact our office for current fee information.

NOTES 1. The approval of a Right-of-Way Vacation does not in any way replace, modify or waive any requirement 
for the compliance of the proposal with other applicable codes, standards, or regulations including, but not 
necessarily limited to, those of the Community Development, Fire or Public Works Departments. You are 
advised to contact these departments concerning such requirements.

2. Items with any typewritten information must be 10-point font or larger to ensure legibility of scanned 
documents.

3. An application may be amended only in writing.
4. Submittal of this application grants the appropriate city officials the right of entry to the project site during 

a reasonable hour and, upon proper identification, to the building, structure and/or premise, which is 
directly related to this application.

5. It is the responsibility of the owners, applicants and agents to become aware of the requirements of the 
Lynnwood Municipal Code.

I/We certify that the information provided in this application, including all submittals and attachments, is true 
and correct to the best of my/our knowledge. This application does not constitute approval of permits and/or 
work to be performed. For specific fee information, see LMC 3.104 or check the fee schedule available online 
or at our office.

Signature of Applicant/Agent: Date: 

Signature of Property Owner: Date:


